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We welcome all those who are experiencing Youth Dance Festival for the first time, from 
any ability or background – you are joining a community of dancers who will always 
remember this as a highlight of their lives. And to those who were with us last year - 
welcome back again! It’s going to be a great year!

Since 1985 Youth Dance Festival has been a regular highlight of the Canberra dance 
calendar, connecting students and teachers with professional dancers, theatre staff and 
appreciative audiences. This is the ACT’s largest youth arts performance and it’s a real 
show that surprises with the quality of presentation. It is a wonderful non-competitive event 
which develops dance and performance skills in a supportive environment, and on the 
main stage in the region. Each performance night at the Canberra Theatre attracts a large 
audience and it is strongly supported by the local media and community. In 2012 there 
were 46 separate dance pieces from 31 different high schools and colleges, and over the 
years more than 29,000 young dancers have had the time of their lives. Because that’s 
why it all started - to experience dancing in a professional environment to the best of our 
abilities, without judgement or competition, but with support and care.

A creative process - not just turning up at the theatre to dance

Youth Dance Festival is about more than arriving at the Theatre on the day of the 
performance to dance on stage. The creative process throughout the months leading up to 
the Festival is equally significant and plays an important part of the total experience which 
benefits students and teachers. This is the only school event that uses an Artistic Director 
working with every dance group before the performance week; we know that some 
dancers are already highly skilled, but for some this will be the first time they have danced 
in public, and we want to make the students shine and put on a real show!

Youth Dance Festival really starts in February, when we first make contact with you, and 
then we send out this production manual with the annual theme, key dates, and the first 
direct emails. There are some stepping stones to get us all to the theatre, and Ausdance 
ACT staff will be there with you as much as possible along the way. 

•	 Music recording and editing - across June/July/August, completed by 27 August 
(colleges - call us!)

•	 Lighting workshop at the Canberra Theatre early September (date tba by The Canberra 
Theatre). 

•	 School visits by the Artistic Director to work with the dance groups to get the best 
performance we all can achieve - across August 27 - September 21 

•	 Technical rehearsals September 24 and 25 

•	 More technical rehearsals, dress rehearsals and performances September 26, 27, 28

•	 Debriefs and survey after the show (we take feedback all the time, by the way).



2012 Key Contacts

4 Youth Dance Festival  2012 Production Folder

Ausdance ACT	 6247 9103 and act@ausdance.org.au

Production Team
If you wish to contact any of the production team before the Dance Festival please regard 
Ausdance ACT as your first point of contact.

Ausdance ACT Director 	
Has ultimate responsibility for smooth running, sets schedules, works with the theatre, 
the Ausdance ACT Administrators and the Artistic Director.

Ausdance ACT Administrators
Contact and running to schedule with the schools, administration backstage, works 
with the Director and the Artistic Director.

Artistic Director
Artistic delivery of the content, including the running order, works with the Director 
and the Ausdance ACT Administrator.

Sound Engineer
Produces the edited five minute musical pieces developed in conjunction with 
participating groups.

Additional Team at the Theatre

Rehearsal Managers 	
Are on stage to help rehearse the dance groups for Technical and Dress rehearsals.

Stage Manager (SM)	  
Runs the technical rehearsals, dress rehearsals, and performances, calls the show live.

Assistant Stage Managers (ASMs)
Work back stage to get performing groups into position side-stage.

Warm Up Leaders
During dress rehearsals and shows, work in the space beneath the stage to ensure 
each group warms up before heading to the wings for performance.

Canberra Theatre Backstage Crew 
Professional theatre technicians in charge of sound, lights, and on-stage. 

Erindale Crew 
	 Student crew from Theatre Studies at Erindale College. 
Art Atelier 

Photographs the performances for sale to the schools, for use on the poster, and for 
Ausdance ACT emails and reports.  

.
Please feel free to approach the Youth Dance Festival team regarding any topic. We are 
here to make your experience positive and memorable. But we do have some general 
information and some rules and guidelines to manage the process. 

See Rules & Guidelines on Page 8 and subsequent notes

Youth Dance Festival 2012
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What is Ausdance ACT?

Ausdance ACT is the peak body for dance in the ACT and part of the National Ausdance 
network. Ausdance is a not-for-profit organisation with offices in most capital cities around 
Australia. 

Ausdance ACT is here to: 

•	 Provide a voice in the development of dance education
•	 Establish opportunities for everyone to experience dance Establish a forum for 

exchange of information, ideas, expertise and resources in all of dance 
•	 Assist in the identification and promotion of all dance traditions which exist in Australia, 	

in recognition of their cultural importance 
•	 Encourage access to awareness and understanding of dance in communities 

throughout the ACT and environs 
•	 Promote healthy, safe and sustainable dance practices 

Ausdance ACT organises three main community events each year. These are the Master 
School, Australian Dance Week and the Youth Dance Festival. Various other forums, 
workshops and classes are facilitated by Ausdance ACT throughout the year, as well as 
the publication of the ACT Dance Directory, e-news, and services for independent dancers. 

Why a Theme for Youth Dance Festival?

Dance Festival is given a theme which provides a focus for the event as a whole and for 
teachers and students to develop work in response. It’s a starting point to create many 
possibilities. As the theme is always broad, there is scope for students to creatively 
interpret the theme and devise their own original dance/drama/movement work. An original 
interpretation will be exciting, entertaining and meaningful to the audience. 

The 2012 theme is Heroes. We hope for social heroes, rather than super heroes!

Entering Dance Festival

Decide on the number of groups your school will enter based on the rules and guidelines. 
This should be decided during Term 1 and the payment and entry form returned before 
20 April. When we receive your entry form we will confirm your place and later send you 
student booklets for each participating student. That has specific information for students 
about the creative process, content guidelines, safety, and health messages. It also has a 
‘sign-on’ agreement requested by some teachers in feedback. 

Choreography

There is much more to choreographing than just putting on the music and throwing steps 
together. The event can accommodate almost any style of dance, but we strongly suggest 
you only explore one idea about the theme, as different strong ideas on top of each other 
will break momentum and the sense of the piece. In 2012 QL2 Centre for Youth Dance will 
be managing professional development workshops to help you (call 6247 3103 for details). 
And we have teacher-only classes at the annual Master School of Dance in January.
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Music 

Music can be used from any source, with some conditions: 

•	 Does the song really relate to your theme or did you choose it because it is popular? If 
it’s straight from the top ten there’s a good chance someone else has chosen it. Putting 
some time and energy into the music choice makes the piece stand out as original. 

•	 Limit the number of edits - a mash-up on audio means a mashed-up dance piece, 
where ideas are dropped and not carried through. Experience tells us that too many 
edits breaks the momentum of the dance and results in a mess (and your original idea 
is not strong). For more information on music editing check out pages 11 to 14. 

•	 The music needs to be provided on a commercially purchased CD or downloaded as 
AAC files from a commercial site such as iTunes for the best quality and copyright. 
MP3s are lower quality and we want the best sound! 

•	 If iTunes has an ‘explicit’ stamp against the track, we won’t play it. Check the lyrics 
on-line (Google “Lyrics [song title]”), as they may not be heard clearly on an iPod. We 
check lyrics in the recording session, and if they are inappropriate we will knock them 
back - that’s embarrassing for everyone! 

Being Age Appropriate

Ausdance ACT monitors content informed by a number of sources including the Ausdance 
ACT Child Protection Policy. We will monitor content - moves as well as music - for age 
appropriateness and we will work with teachers to achieve an all-ages show. For example, 
if there are moves that are inappropriately sexual, or imply violence to women, or music 
with lyrics that we deem not suitable for public broadcast to a family audience, then we 
reserve the right as producers to request changes. 

Copyright

Ausdance ACT manages the permissions for the use of your music but images can also 
have a copyright. There is a national website to assist teachers about image copyrights 
www.smartcopying.edu.au, phone 02 9561 8876, and most use falls under an education 
purpose that is acceptable. However, copyrighted characters or themes (e.g. Avatar, Disney 
or Star Wars) should not be used unless you can show you have permission from the 
copyright holders, which is usually tricky - so you are better off avoiding them. 

Staging

Keep it simple but be creative will always be our message. The dance is the most important 
part of the work, so please remember that anything else you use should enhance the 
choreography, not distract from it. If you do have some staging needs call us; we have a lot 
of experience with staging! 

Lighting

Lighting can be used to get the audience attention, to express energy or moods. Discuss 
your thoughts and feelings about lighting with the Artistic Director during the school visit. 
Staging requirements sheets must be completed before the school visit - stick to the limits, 
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especially for lighting cues, as these are time-consuming to set-up. You have 25 minutes 
to set everything in the technical rehearsal. Too many cues = lack of focus (literally)! 

Student Introductions

This is an opportunity for students who enjoy public speaking and drama to get involved in 
Youth Dance Festival to introduce their dance piece. This is a creative process and should 
also incorporate the theme as well as introducing the dance piece. Don’t leave it to the 
last moment to organise a strong start with strong speakers, because we all want each 
dance work to start with the best intro it can have.  

Can other art forms be incorporated into the performance?
YES! We are enthusiastic about creativity and innovation so we encourage the use of 
drama and dance linked with art and music. There is scope for students to write their own 
music, dialogue and poetry when creating their work, use a live band, or anything else 
that works. It is possible to achieve stunning effects on a low budget.

What is the Teacher’s role?
It is the teacher’s responsibility to keep their dance piece on track. They need to read and 
understand the guidelines and processes contained in this manual. If anything is unclear 
please feel free to contact the Ausdance ACT office at any time. Please emphasise to 
your students that key dates must be met to ensure that everything is ready for the show 
to go smoothly. These dates are important for performance scheduling, programs printing 
etc.  We realise that it is sometimes difficult to meet deadlines so please feel free to 
discuss this with us. We want your Youth Dance Festival experience to be an enjoyable 
and fulfilling experience. 

What is the purpose of the School Visits in August and September?
The purpose of the school visits in term three is to give the Artistic Director a feel 
for your dance piece. It is essential that all forms, including the staging forms, have 
been completed by 27 July and sent to the Ausdance ACT office, as that will give the 
Artistic Director time to assist you with any other issues. Please note: School Visits are 
mandatory - for starters, we need to know the piece to schedule it properly in the run 
order. We want everyone to take pride in their participation, and we’d love the school to 
take pride in their dancers. Can we suggest performing the dance work to the school, 
speaking at assembly, and posting articles in school publications? Special problems? Talk 
to us early - Ausdance ACT staff are available to visit as well. 

The Finale

The finale is our version of the bows at the end of the show. To make it flow and stay 
exciting, you will need to set a quick entrance, a very short dance, and a quick exit. The 
counts are 8 counts enter, 16 counts dance, 8 counts exit. If you overstay your counts 
you’ll be run over by the on-coming school as the crew send out the following school 
from the wings! We suggest you think about how you make your entry, which is from the 
prompt side. This is the side with the stage manager, which is the left side of the stage as 
you stand on it and look out at the audience. The exit is from the stage right side, which is 
the right side of the stage as you stand on it and look at the audience. 
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1.	 Youth Dance Festival is open to all High Schools and Colleges within the ACT and 
surrounding areas, but there is a staging limit of 50 pieces total as we can’t light more than 
this number in the time available on the stage.

2.	 Each piece must be no more than five minutes in length.

3.	 The minimum number of performers is ten (10) per group. The maximum number of 
performers are forty five (45) per group - the stage can’t fit any more.

4.	 Schools may enter more than one group dependent on the staging limit of 50 total
          * Yr 7 to 10 and Yr 11 to 12 schools will only be able to enter two (2) performances 
          * Yr 7 to 12 schools will be limited to three (3) performances (staging limit permitting) 

IMPORTANT NOTES: To keep to the limit of 50 dance works Ausdance ACT may have to 
disappoint a school wanting three entries so we can admit another school’s single entry. 
Ausdance ACT will only consider applications for extra groups per school under special 
circumstances e.g. Youth Dance Festival is part of the school curriculum and is assessed.

5.	 Students may only perform in one Youth Dance Festival piece. Students performing 
in multiple groups make scheduling very hard! 

6.	 Choreography and music must be appropriate for a family event. Lyrics will be 
checked, and dance moves deemed inappropriate by the Artistic Director will need to be 
amended. The same for unsafe dance moves - we don’t want to stretcher a dancer off 
stage with a permanent injury, so practice Safe Dance. 

8.	 Schools don’t need to provide backstage crew, but up to two (2) extra people can 
assist with make-up and preparation. 

9.	 Students introduce the dance pieces. This can be done by a non-dancing student. 
Students can use poetry, drama, music, or whatever takes their fancy. The student who 
introduces the work must be at all rehearsals (technical and dress). But make it good - it’s 
the start of the dance! 

10.	 All forms must be signed by the Principal and the participating teacher(s). The par-
ticipating teacher(s) will be the main communication link between the school/participating 
groups and the Ausdance ACT Office. 

11.	 As per the Department of Education and Training excursion guidelines the teacher 
in charge is responsible for all participants from their school at all times. 

12.	 The Ausdance ACT production team is in control of the whole event, and reserves 
the right to dismiss any participant, school or group for failure to adhere to the rules listed 
above, or for any reason that Ausdance deems appropriate. We love youth dance (that’s 
why this event exists) but if we can’t stage the dance work inside the guidelines we’ll say 
so. Please be assured we’ll work with the teachers first before we even get close to that. 

13.	 Parents and friends are not allowed backstage to see students during the perfor-
mance. Please ensure all teachers and students are aware of this rule. Teachers and 
performers will be checked in and identified before dress rehearsals. 

Youth Dance Festival 2012
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The Process

Ausdance ACT coordinates all bookings, the staging, communication between the Artistic 
Director, advertising and the media launch, auditioning the main MCs from interested 
students and coaching them, setting the performance order, running the rehearsals and 
providing development opportunities. 

The teacher and/or the students do the creative part - the choreography, selecting the 
music, costuming, any props, ideas about lighting... and sending us the forms to let us do 
our bit! But we will help all along the way so keep in touch. 

Key Dates

Friday 5 May	 Entry form and payment due for each group (and it’s 
Australian Dance Week, by coincidence) 

Monday 18 June	 Music editing sessions begin 

Friday, 17 August	 Music edits completed (colleges - call us!) 

	 Parents video permission form returned to teachers. 

	 All forms due: Dance title and description for program, 
music copyright, program information, student names, 		
Student Compere, Recording Clearance Certification etc

Monday 27 August	 Ausdance ACT School Visits until Friday 21 September

September	 Lighting Workshop at The CanberraTheatre, date tbc by 
The Canberra Theatre

Wednesday 5 September	 Run order set by Artistic Director

Thursday 6 September	 Press Launch, Rehearsal schedules are set and emailed

Friday 7 August	 Audio-visual material sent to Ausdance ACT for pre-check

Monday 24/Tuesday 25 September 	 Main technical rehearsal days. Wednesday, 
Thursday and Friday mornings are for any schools that 
can’t squeeze in to Monday and Tuesday and especially 
colleges

26/27/28 September	 1pm Dress rehearsal, 6.30 call for beginners, 7.30 		
performances. 

* for PD sessions call QL2 Centre for Youth Dance in 2012.

Youth Dance Festival 2012
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Please complete ONE FORM FOR EACH GROUP entered in the Festival. 
(refer to the rules and guidelines for the maximum number of groups allowed per school.)

School

Title of Dance Piece

Number of Students in the Dance Piece (as close as you can state)

Contact Teacher

Address

Principal’s Name

Office Phone:

Email Address:

Preferred Performance Night (number 1 to 3) 			   Wednesday 26 September

(we will try to achieve your preferred night)			   Thursday 27 September

								        Friday 28 September

What term do you start working on the dance piece?
 
$150.00 Entry Fee per entry, $120.00 per entry for Ausdance members*	

Please send your completed form(s) and payment to Ausdance ACT, Gorman House Arts 
Centre, Ainslie Avenue, Braddon  ACT  2612. Phone: (02) 6247 9103. 
Payment can be direct credited to:	

    BSB: 112-908, A/c: 040018002, Name: Australian Dance Council - Ausdance (ACT) Inc

* Entry fee is GST- Free due to a private tax ruling from the Australian Taxation Office. 
* Entry fee is not refundable. 
* Check on AST dates - to assist, we will schedule colleges doing AST to tech, dress and perform on a 
Thursday or Friday if AST falls on the Tuesday and Wednesday.

Youth Dance Festival @ The Canberra Theatre
26, 27, 28 September 2012 - Heroes

Entry Form
Due by 5 May 2012

Tax Invoice
ABN 36 761 984 224

Fax:



2012 Music Edits Booking Form

11Youth Dance Festival  2012

To achieve a really good recording standard we need to follow some procedures to ensure you 
get the best sound for your performance. Please abide by these - experience has shown us 
that do-it-yourself does not work when we need to match up to 50 sets of recordings. Kimmo 
Venonnen from KVProductions must handle all music editing to ensure quality and ‘match’.  

Please abide by these rules as they are critical to the successful running of the show. 
Share this page with the students selecting the music - it will help avoid issues.

1.	 The total soundtrack per entry is limited to five minutes using a total of four edits. If 
you use more, the dance work will be disjointed, lose momentum, and - well, a mash-
up in music means a mash-up in dance and a messy dance work. You can add two 
sound effects and voice overs. If you wish to use a sound effect please supply it for 
the editing session, although Kimmo has a lot of stock effects on file. 

2.	 Complete the Music Cue sheet with times of your edits before you arrive for your 
music editing session.  You have a total of one hour’s editing time per dance piece. 
That’s it. Be prepared for your appointment - have the edits mapped out on the cue 
form. Danielle at Ausdance ACT will schedule appointments - please book early.

3.	 All soundtracks must be laid down by Kimmo, as he will balance the sound, ensure 
the EQ, and transfer your music to the Master performance CD. Privately edited 
music cannot be incorporated as the sound quality will differ, no matter how good 
another sound engineer. Kimmo will provide a rehearsal copy for you to take away 
for $5, but a master will be created by him for playing in the theatre. 

4.	 There are 2 ways to bring your music with you: 1) Original CDs. These have the 
highest sound quality. 2)  Buy the music as an AAC file from iTunes (the iTunes 
standard) or a similar service, burn the original download files to a data CD, and 
bring that data CD. iTunes will also allow you to burn an audio CD with these files, 
which will also work for Kimmo, but check the burn preferences so you don’t down-
sample and lose all the detail. 

	  * Don’t bring the files on an i-Pod! They are locked to their own PC.  
	  * MP3s are lower quality (around 1/10 of an AAC file) and do not amplify well. 		
	 Kimmo can tell if an MP3 file is renamed an AAC file - it doesn’t change the quality.  
	  * Files from Youtube are lower quality and may breach copyright. 

5.	 The Music Copyright Form should be completed prior to your editing session and 
provided at that session. We send the form to APRA. The artist, writer and publisher 
must be clearly identified. Non-identified music (artist, writer and publisher) can’t be 
accepted, as Ausdance ACT organises and pays APRA for the music copyright for 
your performance. 

6.	 LYRICS: We won’t broadcast inappropriate language (overly suggestive or blatantly 
sexual, violent, demeaning, rascist etc) to an all-ages audience in the theatre, so 
Kimmo will knock it back on the spot. BUT some lyrics cant be detected on small 
speakers, SO to avoid embarrassment ensure the lyrics are checked before you 
are committed to the track and before you bring the music in to edit, OR choose an 
instrumental version. Do a Google search on “Lyrics [song title]”. There are a number 
of web sites that will list virtually any song lyric. If iTunes says the song is ‘explicit’ - 
we won’t play it.
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School:

Contact:

Phone:

Music tracks are edited together by Kimmo of KV Productions, a professional sound en-
gineering company. Complete and return this booking form to indicate your preference 
day and time - Ausdance ACT will confirm this time with Kimmo. Early bookings are 
more likely to get their preferred choice of time and have their edited music to rehearse 
with. Do not leave it to the end of July - Kimmo has other music to work on and he may 
not be able to fit you in! Plus you get the finished track to rehearse with ($5 charge) . 

Bookings usually take one hour - if you are a school entering two or three pieces please 
indicate this as each piece needs its own booking. You are welcome to bring two stu-
dents with you, but no more please - it’s a small studio. Don’t try using more than 4 edits 
- experience shows us that when the soundtrack gets messy so does the dance piece!

Venue: 	 KVProductions
		  H Block, Gorman House Arts Centre (the Canberra Youth Theatre block)
		  Batman Street, Braddon

Bring:		  Music cue form
		  Music copyright form
		  All your music on commercially produced CDs
		  Any sound effects on CD
		  $5 for a copy of your edited music to take back with you

Select 3 preferred dates and times between 8 May and 6 July, then 23 July to 17 
August. Ausdance ACT will confirm one of these times with Kimmo, working from first 
to last, then confirm back to you. Book early to get the time and day you want - don’t 
leave it late, even if the school has other performance events. (Colleges: call us!)

How many pieces are you entering in Dance Festival?

Youth Dance Festival
Music Edit Booking 2012

Title of Piece:

Preferred 
dates and 
times
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Youth Dance Festival
Music Edits Form 2012

Please complete this form and bring it to your music editing session
Music Edit Bookings must be confirmed by Ausdance ACT

Write the confirmed Studio time and date:	      /            / 2012  at         am/pm         
                  

Sound terminology
Edit 		  The recording is cut to add or subtract a piece of music.
Fade 		  The music begins to end gradually by getting softer.
Cross fade 	 One piece of music fades down and another piece fades up over the first. This 			 

		  is especially good to use when blending tracks together, especially if there is a dramatic or 	
		  rhythmic change.

Hard cut 	 Similar to an edit but the hard cut is followed by complete silence. This is a good way to 		
		  end.

CUE ONE:
Title: __________________________________________________________________
Time Cue: ______________________________________________________________
Audio Cue: _____________________________________________________________
Cut/Fade: ______________________________________________________________
CUE TWO:
Title: __________________________________________________________________
Time Cue: ______________________________________________________________
Audio Cue: _____________________________________________________________
Cut/Fade: ______________________________________________________________
CUE THREE:
Title: __________________________________________________________________
Time Cue: ______________________________________________________________
Audio Cue: _____________________________________________________________
Cut/Fade: ______________________________________________________________
CUE FOUR:
Title: __________________________________________________________________
Time Cue: ______________________________________________________________
Audio Cue: _____________________________________________________________
Cut/Fade: ______________________________________________________________

School:

Contact:

Title of Piece:
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Ausdance ACT is legally required to obtain APRA copyright permission for the use of licenced sound 
recordings in Youth Dance Festival performances and resulting recordings. APRA needs these details to 
process the copyright payment. Every grab or excerpt is payable no matter how short - please don’t skip any 
details, as APRA audited the music in 2010 and it delayed the DVD by two months - and the details were 
correct!

Track One
1. Title of Song / Music ____________________________________________________________
2. Duration of piece used (minutes and seconds)________________________________________
3. Written / Composed By _________________________________________________________
4. Record Label/Publisher _________________________________________________________
5. Vocal / Non Vocal ______________________________________________________________

Track Two
1. Title of Song / Music ____________________________________________________________
2. Duration of piece used (minutes and seconds) _______________________________________
3. Written / Composed By _________________________________________________________
4. Record Label/Publisher _________________________________________________________
5. Vocal / Non Vocal ______________________________________________________________

Track Three
1. Title of Song / Music ____________________________________________________________
2. Duration of piece used (minutes and seconds) _______________________________________
3. Written / Composed By _________________________________________________________
4. Record Label/Publisher _________________________________________________________
5. Vocal / Non Vocal ______________________________________________________________

Track Four
1. Title of Song / Music ____________________________________________________________
2. Duration of piece used (minutes and seconds) _______________________________________
3. Written / Composed By _________________________________________________________
4. Record Label/Publisher _________________________________________________________
5. Vocal / Non Vocal ______________________________________________________________

Send completed form to Ausdance ACT, Gorman House Arts Centre, Ainslie Avenue, Braddon  ACT  2612 or 
fax to (02) 6247 9106 by 17 August if you have not provided them at your Music Edit session. 

Youth Dance Festival
Music Copyright Form 2012

Complete this form before your music recording session. Bring it with you!
Photocopy this form if you have more than one dance piece - one form per piece.

Title of Piece:

School:

Contact:
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Staging
The Canberra Theatre Stage has a front curtain that flies up into the roof. It has stage 
clothes down the sides (‘legs’) and a large white soft sheet at the rear (the Cyclorama, or 
‘cyc’ - don’t touch, it’s very delicate!). It has a black curtain at the rear that can be flown 
out, and a black scrim at the rear that reduces flare from the cyc. We can add a glitter 
cloth as well. There are UV tubes and lamps across the front of the stage (but they are not 
very powerful so you need to be close for the best effect). 

Remember: when you create and rehearse your dance piece that you will need to space 
the dancers away from all the edges; crew from Erindale College will be able to place set 
items for you; flies and lights must be operated by staff of the Canberra Theatre. There is 
a useful guide to safe stage practices at the web site of the MEAA: http://ohs.alliance.org.
au/download-document/16-entertainment-industry-safety-guidelines 

Props, Sets and Flys
We encourage creative and considerate use of the theatre space, but elaborate sets 
and props are often problematic due to limited time, staffing and storage space. The 
philosophy behind this is to place more emphasis on creating the dance rather than all the 
extras. Of course, if it’s a great concept - go for it, and clever use of stage lighting and the 
scrims will add extra tone and mood on stage.

PROP Any hand help item that is easily danced with by one individual, and can be carried 
through hallways without difficulty (Props are to be kept in the possession of teachers/
performers for the duration of rehearsals/performance days).

SET All other larger items that are to be stored backstage including chairs, stools, boxes, 
rostra, etc. 

FLY A fabric or thin flat wooden backdrop or stage cloth that is attached to a bar crossing 
the stage that can be ‘flown’ into the roof for concealment. 

•	 All sets and flys must be delivered to the rear dock door of the Canberra Theatre at 
8am on Monday 13 September. Canberra Theatre staff will not accept any flys or sets 
after this date as we are all on a tight schedule in the theatre. Please clearly label all 
pieces of your set/fly with your school’s name.

•	 Sets must be easy to move, simple to assemble with no ‘hanging bits and pieces’. 
Please make sure your sets are well-constructed, as the Backstage Crew does not 
have time to make quick repairs during rehearsals and performance nights. 

•	 The Canberra Theatre will not accept any flys with pieces of material, wood or other 
objects hanging off it, as they will snag other flys as they fly in and out and create 
danger (leading to a closure of the stage).

•	 Set/Flys must be collected immediately after your evening performance or they will be 
discarded by Theatre staff. They don’t have storage space at the theatre for us.

•	 Ausdance retains the right to refuse the use of any prop, set, fly or backdrop for safety 
reasons. Call us first - we love to talk issues through. 
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Safety Restrictions - The following cannot be used: 

•	 	Body Oil, Petals, Talcum Powder, Confetti, Glitter and similar substances. Gets all over 
the place and embeds in the tarkett. 

•	 Naked flames, candles or sparklers. 

•	 Live animals. 

•	 Toy weapons - prohibited by law if it’s a gun resembling a ‘real’ firearm but otherwise 
ok. If you do intend to use some sort of weaponry, please consult the Ausdance ACT 
production team well in advance of technical rehearsals. Also see the MEAA guidelines 
listed on Page 15.

•	 Hairspray - OUTSIDE only, not in dressing rooms. We get too many asthma attacks!

Flys

Flying items and stage cloths take some time and effort for you and the theatre staff, but 
can be worth it if well-made. Please call Ausdance ACT to discuss it! We have a lot of 
experience with these issues (but be sure you really need it - often your effect can be 
created with the moving lamps). 

Fly Specifications

•	 Flys need to be big enough to be effectively viewed by the audience. A common size 
for a fly is 2m x 5m. However they can be anything up to 5m x 10m ONLY if very well-
constructed and correctly rigged. 

•	 Flys must have a wooden barrier at the top to act as reinforcement when they are 
attached to the fly bar. Ring eyelets must be attached (minimum 5cm diameter) every 
0.5 Metre to allow for attachment to the top fly bar. 

Lighting Terminology
WASH General light coverage across the stage defined by colour, e.g. blue wash, red 
wash.

CYCLORAMA Large white backdrop used to project lighting patterns and colours.

GELS Coloured films put in front of lights in order to project colour.

SIDE LIGHTING Lights projected from above the side of the stage in order to get a “cross-
over” effect.

SMOKE (MACHINE) Blankets stage with smoke in a stream, and can be noisy.

HAZE (MACHINE) Like a smoke machine, but a lighter haze that accentuates beams of 
light. And it is almost silent. 

INTELLIGENT LIGHTS Computer controlled effect lights reserved for the use of the 
Lighting Designer to add-in effects on top of your lighting plot. 
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Lighting
We use the professional Lighting Designer at The Canberra Theatre for the show, but it 
is up to you to convey your thoughts and feelings regarding your lights through the forms 
so he can deliver them for you. We can help with this in the school visit, or call the office. 
We use the form in the theatre for the technical rehearsal to set the lights and quickly run 
through the dance piece, all in 25 minutes.

Lighting changes can be cued by music changes, spatial pattern changes or by using a 
stop watch. Be as clear as you can plotting your changes on paper - you get a better and 
faster result in the technical rehearsal. It may be easiest to think of telling the ‘story’ of 
the dance piece, with emotional tones and changes, as the dance piece moves through 
different states. (hint: you can pick favourite states from last year’s dvd and copy them) 

Lighting Rules

•	 We have to limit the number of lighting changes used in each piece to ten changes. 
We have 25 minutes to achieve all the technical requirements of your piece and more 
than this cannot be achieved in the time.  

•	 Lights available are as per ‘Lighting Specials’ diagram on the next page. NO other 
requests can be fulfilled. 

•	 We can’t provide follow spots (or strobe lamps or lights flashing faster than 2 beats per 
second due to risk of inducing seizures). There will be a mirror ball, and a number of 
‘intelligent’ moving lights available to the Lighting Designer to add effects. 

•	 UV Lighting is available at the front of the stage but we have to darken the stage 
dramatically so they’ll ‘read’ and dancers may not show up on photos or video.

•	 Any use of backdrops or flys must be advised on the Lighting Patterns & Plotting Form 
as it will have an effect on the use of lighting. 

•	 5 colour washes are available: Red, Green, Blue, Amber and White.

•	 Cyclorama colours available: Red, Amber, Blue and Green.

•	 In addition to the cyclorama, there will be a special black scrim to reduce the ‘flare’ that 
a full cyclorama can produce. This can create better focus on the dancers. that can be 
flown in and out of the stage. 

•	 Mirror Balls, Footlights, Smoke and Haze effects are available at the Lighting 
Designer’s discretion. Please make sure you have noted the use of these on your 
Staging Requirements Form and all efforts will be made to provide these effects.

Lighting Workshop

We organise an after-school round table discussion of theatre lighting with the Canberra 
Theatre Lighting Designer using the previous year’s Youth Dance Festival on screen. At 
this round table we can problem solve any special effects. We suggest you look at the 
previous year, pick out lighting states that suit your piece(s), use them as a cue, and bring 
them along. If you know the time on the DVD counter we can also go to that lighting state 
to check it out. The Canberra Theatre will confirm the day and time in July. 
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Staging & Lighting Requirements Form 2012

						    

Description of Scenery:

Staging Pattern e.g. dancer positions and movement marked with an ‘x’		  	

Photocopy as required but keep to maximum ten (10) 
changes - we can’t do more in 25 minutes. 
Any change is a cue on the lighting desk - 10 Max!

ofpattern #

Title of Piece:

School: No. of dancers:

Contact:

Word Picture of this part of the dance with colour and tone 
e.g. R&B style, purple cyc with greens & whites in front, strong side-lighting

Special Effects 
e.g. haze, smoke, rear-projected slides, disco ball, uv lights

10.5m wide x 10m deep
(stage front)

rear of stage area

4 5 6

7

1

8 9

2 3

Leg
Curtain

Leg
Curtain

Leg
Curtain

Leg
Curtain

Leg
Curtain

Leg
Curtain

Leg
Curtain

Leg
Curtain

lighting 
‘special’ 
position

Front of tarkett

Cue Time e.g. 
0:00” to 1.:20”

 

___:_______

to

___:_______

___________
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Video Projection
We recommend that the emphasis of your work is on the dance piece, but if you are 
confident you have the resources to achieve a good standard (e.g. a media department 
or a really skilled student) then we love any additional creativity. Media files need to be 
supplied in a high-resolution Powerpoint or Quicktime format that can be played on a 
normal PC. 

•	 We will provide a data projector and a PC to project provided visual images on to the 
back of the Cyclorama (‘Cyc’). Please note that the back projector is only 7 metres 
away from the Cyc (against the back wall) so the projected image size is limited to 
about half the size of the cyclorama. 

•	 You must supply a student who can operate the laptop to run your material. 

•	 The visual image must be provided to Ausdance on a DVD or PC compatible medium, 
in either Microsoft Power Point (PPS), Quicktime, or as a single JPEG image. We 
should be able to play what you provide on an ordinary office PC. 

•	 The image does not need to be reversed as the projector does that automatically. 

•	 Please ensure that you send a copy of any projection material to Ausdance ACT at 
least 2 weeks prior to performance so we can make sure it plays on the PC. BUT 
BRING an actual copy to your technical rehearsal on CD-ROM as a back-up, just in 
case, and give it to the ASM on the side of the stage. 

•	 Projections should be silent. All the sound for your dance piece should be on the 
sound track with Kimmo. Be wary of using a video to give lighting cue timings, as 
sometimes these can be hard to time for the stage manager calling the show. 

•	 Be aware that the general lighting wash will need to be quite low at the rear of the 
stage so that projected images can be seen. 

* Front projection is not possible from the roof, as according to The Canberra Theatre a) 
from on top of the stage the angle is too steep to make sense of a projection b) the 
proscenium arch cuts across the image c) the moving lamps have a range of effects 
programmed in to create most ideas. 

	 Copyright Issues

Ausdance ACT manages the permissions for the use of your music but images can 
also have a copyright. There is a national website to assist teachers about image 
copyrights www.smartcopying.edu.au, phone 02 9561 8876, and most use falls 
under your general education licence. However, be wary of copyrighted characters!

For more information about copyright visit www.smartcopying.edu.au, which has 
been set up especially to help teachers with these issues.  	
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Student Introductions
The student introduction is an opportunity for students from your school who enjoy public 
speaking/drama to be involved in Youth Dance Festival. It is an opportunity to set the 
scene and create a mood to surround your performance. Here are some hints for creating 
an exciting, engaging introduction for your performance. 

•	 Choose a student that is a confident speaker, and preferably not in the dance, so it 
can start quickly. And speak to your drama department. They may have some other 
innovative ideas for making your speech effective. Be creative and make an impact on 
the audience. 

•	 There is a maximum of two speakers as there are only two mics on the 
lectern. They don’t need to lean in to the mics; they do need to speak up.

•	 Write the speech early and rehearse often. The most effective opening 
speeches are fully integrated with the performance. Speakers don’t need 
to introduce themselves or the school, or thank anyone - some of most entertaining 
speeches are brief dialogues between characters.  Think outside the square – you do 
not just have to walk on, deliver a speech, then exit. 

•	 Use the speech as an opportunity to explain what the dance is about and how it relates 
to the theme. And dress well! 

The following is the usual procedure for delivering the introduction. 

•	 Speakers enter from Prompt side extreme downstage wing to the lectern when 
the Stage Manager gives the ‘go’. This is the same side as the dancers enter. This 
entrance is made in the dark, although there are blue side lights to help. 

•	 Wait at the lectern in silence and keep still in the dark. If there are 2 introducers, each 
one stands in line with their side of the lectern, and in line with the microphone. 

•	 The main comperes on the other side of the stage will introduce the student comperes 
to the audience or the previous piece will conclude. 

•	 Wait until the pool of light surrounding the lectern comes up and it shines in your eyes. 
This is your cue to start speaking. 

•	 Wait for a blackout before exiting, then leave the same way you entered. 

Main MCs
Youth Dance Festival has two main MCs appearing across the night. Auditions are held 
about 5/6 weeks out from the show. We try to achieve one MC from the public system, one 
from private. Audition notices are sent out at the beginning of Term 3. MCs are coached by 
the Ausdance ACT Director, who writes their scripts, and by a dialogue coach before the 
show. The main MCs need to be very confident performers, as they introduce the show 
and carry it through the night for all three dress rehearsals and performances. Scripts 
are normally available two weeks before performance and the main MCs need to to try to 
commit as much to heart as possible - just like the Oscars! 

Lectern

Speaker Speaker

micmic
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Name/s of Student Introducer:

Introduction: (Details / Dialogue)

Send completed form to Ausdance ACT, Gorman House Arts Centre, Ainslie Avenue, 
Braddon ACT 2612 or fax to (02) 6247 9106 by 17 August. 

Youth Dance Festival - Heroes
Student Introduction Form 2012

Title of Piece:

School:

Contact:
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This information is required for printing in the program by the Forms Due Date of 29 July. 

Dance Piece Description: (30 words Maximum = 2 lines only)

Dance Teacher/s

Students Names		   	 Please find list attached (email preferred).

Please note: To ensure that names are transferred to the program correctly, we prefer to 
receive this information electronically as a word document to minimise the risk of 
typos (send them in alphabetical order in Title Case, not all capitals). If this is possible, 
please send your class list to act@ausdance.org.au. 

Otherwise, send the completed form to Ausdance ACT, Gorman House Arts Centre, Ainslie 
Avenue, Braddon  ACT  2612 or fax to (02) 6247 9106 by 17 August to make it in to the 
program. 

Youth Dance Festival - Heroes
Program Information Form 2012

Title of Piece:

School:

Contact:
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Technical Rehearsals
Technical Rehearsals (‘runs’) are principally on Monday 24 and Tuesday 25. Due to 
numbers some technical rehearsals, mostly for colleges, will be held on the mornings of 
Wednesday 26, Thursday 27 and Friday 28 September for acts performing that night. 
Given that, we will try to keep the order of technical runs as close to the performance order 
as possible, but this will vary when schools have multiple entries which need to attend 
together on the same buses etc. 

Each performance group will have a maximum of twenty five (25) minutes on stage. The 
backstage crew will be in place, and there will also be a rehearsal manager on-stage to 
get your group on, mark them through their transitions so the Lighting Designer and Artistic 
Director out front can match your requests on the form, and then help mark the piece with 
lights and sound. This is very tight to get the lights you want while running to time.

The main purpose of the technical rehearsals is:

•	 to allow the Artistic Director and staging team to establish the staging sequences for 
each group from the Staging Form, with the dance teachers sitting with them.  

•	 to give the performers and comperes an introduction to the stage and wings, let them 
hear the sound and see the lights, position themselves, and have a mark-through. 

You do not spend the entire day at the Theatre for the Technical rehearsals, but it is 
important all performers and comperes be present for this rehearsal, with some dressed in 
costume so we can all see what effect the lights have on the colours. 

On Your Tech Run Day

•	 Arrive at Stage Door at least 25 minutes before you are scheduled to be on stage. The 
stage door is in the laneway by the House of Assembly. It is sign-posted “Courtyard 
Studio / Administration / Stage Door”. 

•	 Bring your students into the foyer inside the stage door to wait (there are ‘loos there if 
they are needed). 

•	 20 minutes prior to your ON STAGE time a student from the Erindale stage 
management crew will take you and your performance group to the dressing room/s, 
and following that then on to the side of the stage for your ON STAGE time . 

Performance Pattern of the Show
1.	 Auditorium lights down.
2.	 Quick music and voice-over introduction to start the show
3.	 Opening film  
4.	 Main MCs enter centre stage, introduce themselves from the stage right (off-prompt) 

lectern, then announce the two following dance pieces, then exit off-prompt.
5.	 1st school comperes enter front stage left and introduce the work then exit. Dance.
6.	 2nd school comperes enter front stage left and introduce the work then exit. Dance.
7.	 Main MCs re-enter front stage right, back-announce the two dance pieces, then 

introduce the next two dance pieces. This back-to-back sequence continues to interval, 
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and Act Two.

Performance Days Schedule 26, 27, 28 September
12.15pm		  All Schools Performing That Night To Arrive At The 			 
			   Canberra Theatre For Check-In

Teachers and students will be required to gather in Civic Square. Once the teachers are 
satisfied that the whole group is there please make your way as a group to Ausdance ACT 
staff located at the front of the theatre for security stamping and head count against the 
names supplied for the program. Students will then be held in the foyer until 1.00 pm.

1.00pm		  Entry to the Auditorium & Production Meeting
The Production Meeting informs participants and teachers of the day’s activities as well as 
setting down the ground rules. It is also a chance to meet the Production team.

1.15pm		  Showing of the opening 

1.30pm 		  Finale Rehearsal – Mandatory For All 	Participants
The Finale Rehearsal will concentrate solely on the Finale (the bows at the end of the 
show, done in dance), giving all participants a chance to rehearse the format. This 
rehearsal is mandatory as the finale needs a full rehearsal to be professional. Every dance 
goes in performance order, with 8 counts on, 16 counts of dance, 8 counts off, with the 
next group sent on without pause. We need to rehearse the entire sequence TWICE (once 
slow, once at full speed) then hand out free milk from Canberra Milk in the Courtyard 
Studio as dancers exit the rear and immediately go back into the auditorium. 

2.30pm		  Call For Act One Performers – Dress Rehearsal 
The Dress Rehearsal will be run exactly as the show and start promptly at 3.00 pm. 
All students in ACT ONE must be back in the Courtyard Studio by 2.30pm and the first 
groups should be moving to their dressing rooms ready for FULL DRESS REHEARSAL. 
All students in ACT TWO will be allowed to watch ACT ONE dress rehearsal from the 
auditorium until interval, when they must go back stage. Only security stamped students 
and teachers are allowed in for the dress rehearsal.

3.15pm		  Call For Act Two Performers – Dress Rehearsal 
All students in ACT TWO should leave the auditorium and go immediately to the Courtyard 
Studio. ACT TWO Dress Rehearsal will be run exactly as the show and start promptly at 
4pm. All students in ACT ONE will be able to watch ACT TWO dress rehearsal from the 
auditorium. 

5.30pm		  Dinner Break
A one-hour break for everyone. No one is to remain inside the Theatre but the Courtyrad 
Studio stays open. Teachers - please remember your responsibilities regarding your 
students during this break. 

6.30pm		  Call For Act One Performers
This is the call for the ACT ONE performers. Groups will be shown to their allocated 
dressing rooms.  ACT TWO performers must wait in the Courtyard Studio until called 
by the Backstage Crew. They will be called as soon as there is a vacant dressing room. 
Backstage monitors will be available for the students to watch the show. 
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7.00pm		  Auditorium Doors Open to Audience

7.30pm		  Performances Commence

Not sure how long you have to get ready? Each school takes about 6 minutes, so add up 
each school ahead of you, deduct 15 minutes for warm-up and moving to the side of the 
stage. Bingo! That’s the time you leave the dressing room to perform.

9.50pm		  End Of Show (Approximately)

Please remember that once the show is concluded for the evening, each group must clean 
after themselves, take all belongings, and vacate the dressing rooms. All sets/props and 
any backdrops must be collected after the show as there is no storage at the theatre. 

Please note: we will try to keep this timetable as closely as possible, but if we can 

start any part earlier we will try to do this, so observe call on the day and be ready!

Special Notes for Teachers
Please ensure that all belongings have been taken and that all valuables are accounted for 
at the end of the night. Although we suggest that no valuables are brought to the Theatre, 
we realise that wallets, phones and cameras are sometimes necessary. It is the teacher’s 
responsibility to make sure that all valuables are either taken to the Ausdance ACT Staff in 
the Green Room for safe keeping, or are held by the teacher. 

In the case of theft by a student it is your responsibility to report such incidents to the 
School Principal. If one of your students is a victim of a theft, please also report it to an 
Ausdance ACT staff member as soon as possible in case the stolen item has been handed 
in. 

Please encourage your students to keep the dressing rooms clean as it is the volunteer 
Backstage Crew and Ausdance ACT Staff that have to clean up any mess. We risk not 
being invited back to the Theatre if the dressing rooms and Courtyard Studio are in 
disarray. 

For some schools there may be long periods of time where performers are expected 
to wait around depending on their allocated positions in the performance schedule. All 
dancers, unless there are exceptional circumstances, must stay in attendance after their 
dance piece, for the finale. That’s where the audience gets the chance to really applaud. 
Arrangements outside the set schedule may be made in discussion with Ausdance ACT. 

First Aid
St John Ambulance volunteers attend dress rehearsals and performances. We will 
encounter bumps and bruises, the occasional blood nose, twists and possible sprains - all 
the normal upsets. There may be more serious health issues so please ensure you have 
contact details at hand if we need to ask you to call a student’s carer.
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Teacher’s Recording Clearance Certification

As in previous years Youth Dance Festival 26,27,28 September is being filmed on digital 
video and digitally photographed. This provide a record of the students’ achievement and 
create DVDs and photographs for sale to parents and schools. Photographs of this year’s 
event will also be used for creating next year’s marketing images for next year’s event and 
used by Ausdance ACT for reporting, for general promotion of dance in the ACT, and with 
a on-line presence such as Facebook.  Photographs will not be sold, or used for any other 
purpose, and students will not be individually identified at any time. 

The video footage may also be used for promotional purposes e.g. making up a TV 
advert, extracts posted on Vimeo, or to create an edited program for broadcast on 
television. 

To enable the production to proceed freely, it is necessary for all performers, or their legal 
guardians, to give permission for them to be photographed and filmed. Please ensure 
that the Recording Permission Form is copied and handed out to students. Once you 
have received all clearances please sign this form and return it to Ausdance ACT by the 
Forms Due Date of 17 August. You should retain all the signed clearance forms from the 
students - these are not required to be sent to the Ausdance ACT Office. 

Of course, there may be some genuine issues for some students - please contact the 
Director of Ausdance ACT if there are any particular concerns. 

Teacher name (please print)

I have received all permission forms for filming / photographing the performers. 

Signature and Date:

School name: 

Send completed form to Ausdance ACT, Gorman House Arts Centre, Ainslie Avenue, 
Braddon ACT 2612 or fax (02) 6247 9106 by 17 August.

 	 /		  /	



2012 Recording Certification

27Youth Dance Festival  2012 Production Folder

Dear parent/guardian

As in previous years Youth Dance Festival 26,27,28 September is being filmed on digital 
video and digitally photographed. This will provide a record of the students’ achievement 
and may be used to create DVDs and photos for sale to parents/ guardians and schools. 
Photographs can be viewed on the photographer’s website under password protection. 

Photographs of this year’s event will also be used for creating the marketing images for 
next year’s Youth Dance Festival, and used by Ausdance ACT for reporting to funding 
agencies, for some promotion of dance in the ACT by Ausdance ACT, and with a limited 
on-line presence in the Ausdance ACT website and Facebook page. Photographs will not 
be sold, or used for any other purpose. Students will not be individually identified at any 
time. 

The film that opens the show may also be used for promotional purposes e.g. making up 
a TV advert, or posted on Vimeo with copyright control. 

Please sign and return this form to the dance teacher by 10 August. Please contact them 
if you have any particular concerns - we want everyone to have a good experience!

Thank you. 

I give my consent for 

to be filmed / photographed with footage to be used for publication, sale, and broadcast, 
as part of Youth Dance Festival. 

Parent/Guardian’s Signature 

Please print your name    					                  

Date                    					     /           /    

Youth Dance Festival 2012
Permission for Photographing and Filming 

Performances
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Youth Dance Festival Photos

Your Name  ............................................................................................

Postal Address  ..............................................................................

Phone  ............................................................................................

Parent/Carer Orders
•	 Select your photos online at www.art-atelier.com.au. You can order and pay for the 

photos on the website using PayPal. 

•	 Alternatively, you can see the photos online and then complete your order using 
the table below with the School or College Name, name of the dance piece, 
Picture Number, Size, and Quantity and return the form to Art Atelier. Select your 
payment option (tick one) and send the form to the address below.

•	 Professional print prices: 12x13cm is $12, 20x30cm is 25cm, 30x45cm is $45, or a 
high-resolution file for personal printing is $25. 

School Orders
Schools can order a CD-ROM with high-resolution files with all of one school’s 
performances: $165, GST and postage included. The purchase price includes 
licencing for the school to share images with participating students and publish in-
house only. 
Payment Method
Cash						      Cheque (made payable to Art Atelier)

Visa / Mastercard 

Expiry Date 			   ........../..........		 amount		  $..........

Signature			   ..............................................................................

Fax this form to Art Atelier on 6288 3626, or post to:
 Art Atelier, PO Box 3210 Weston Creek ACT 2611 

Your pictures and a receipt will be posted to your postal address at the top of this form.  Please call Art 
Atelier on 6288 3626 phone/fax or email info@art-atelier.com.au with any queries

School or College Name and 
name of the dance piece

Picture number 
e.g. 5/58

Size Quantity 


